
CO|NACOBAHO

focy4apcrBeHHoe 6rc4xernoe yqpelrAeHue

Carraapcrofi o6nacrz "I{eurpalrnrrfi rocy-

yTBEPxt.IIEHO

3aee4yrorqufi MEIOV <1.{ercr< ufi cag

rcou6uHzpoBaHHoro nu4aNt 29A>> r.
AapcrBeH nwfi apxun Cauapcrcofi o6lacru "

T.B. Brr.rulnprHa

( >> 4erca6pr 2018 roAa 2018 ro.ua

ffo.no2rcenlre

o6 apxlrne MyHrrlurlaJrbHoro 6roAxerHoro AoruKoJrbHoro o6pasonareJrbHoro yqpe111-

AeHrrtr <<,,{ercnnfi caA nopr6nHupoBaHHoro BnAa J\b 290> ropoAcKoro oKpyra Cauapa

I. O6qne rororceHnq

1. llonoxeHlre o6 apxnne ME.{OV <,{ercrzfi ca4 r<ovr6prHkrpoBaHHoro Bkrra J\b 290)
r. o. Cauapbl pa3pa6orano B coorBercrBukr c rp[MepHbrM rroJro)KeHr4eM o6 apxzne opra-
Hvr3arJvrkr, yrBepxAeHHbrM rrplrKzl3oM Pocapxnna or 1I.04.2019 J\lb 42.

2. Apxun MEAOy <lercxufi caA rcovr6r4Hr4poBaHHoro Br4+al\lb 290> r. o. Cauapbr Bbr-

CTYNAET I,ICTOqHI4KOM KOMIJIEKTOBAHII' IOCYAAPCTBCHHbIX, MyHirrg4rr€LrrbHbrx apxueon (4a-
Jree - Apxun MEAOY).

3. Apxzn MEAoy co3Aaerc,f, Ha npaBax crpyKrypHoro noApa3Ae lreHvrfl.) ocyulecrB-
ntloilIero xpaHeHue, KoMrIJIeKToBaHr,re, yqer 14 r4cnoJrb3oBaHue AoKyMeHTon ApxznHoro
Son4a Poccr'rficrofi (De4epar\krpr, AoKyMeHroB BpeMeHHhrx (ceurue 10 rer) cpoKoB xpaHe-
HvIg', B ToM rII'IcJre rro JILIqHoMy cocTany, o6pa:oBaBIIrI{Xc-t B AetTeJrbHocTLr opraHlr3arJkrLr, a

4. Apxun MEAOy s ceoefi Ae-{renbHocrr4 pyKoBoAcrByercr oe4epanrHhrM 3aKoHoM

or 22.10.2004 J\b 125-O3 (06 apxLrBHoM Aexe s Pocczficrofi (De4epaquz), 3aKoHaMH,

HOpMaTI4BHbIMLT rlpaBoBbrMu aKTaMpI Pocczftcr<ofi (De4epa\prkr, cy6lerron Pocczficrofi
(De4epaqzz n cSepe apxlrBHoro Aena 14 Aenolpo'r3BoAcrBa, npaBkrIra.'Lr opraHLr3arlw4

TaK)r{e froAroToBKy AOKyMeHTOB K rrepeAarre

nufi (vryHr4rlr4naJrbHufi ) apxuB, troro;vHr4KoM

ct<ufi cat.

Ha rrocTo.flHHoe xpaHeHr4e B focyAapcTBeH_

KOMrrJreKToBaHVrfl KOTOpO|O Bhr0TynaeT AeT_

xpaHeHl4t' KOMIIJTOKTOBaHV{' fleTa 14 I4cIIoJIb3oBaHI{t AoKyMeHTon ApxzBHoro Qon4a



Poccnficxofi @e4epa\nu14 Apyrr4x apxLrBHbrx AoKyMeHroB B

op m H ZlX M e cTHoro caMoynpaBJreHrr.rr v opraHr43 arlr4.rrx.

trocyAapcTBeHHbrx opfaHax,

5 ) :oxBreHrbl IlocrotHHoro xpaH eHvrfl r4 AoKyMeHTbr rro nr4rrHoMy cocraBy SoHaa(on)
op raHrr3aurr fi - npe,tur e c rBe HHHKo B (npu wx uatnuuu ) ;

e ) apxu eHrre QoHru Jrr{rrHoro npor4cxo}KA e'kr' (npu ux uatuuuu ) ;
r) QoH-l ro.;rb3oBauut (apxnna) (npu uaauviaz);
:) cnpanoqHo-IloHcKoBble cpeAcrBa K AoKyMeHTaM 14 yqerHhre AoKyMenrrr Apxzna

-teTcKoro ca&a.

III. 3aaa.rn Apxuna MEIOV
6. K :aaavarrr Apxzna MEIOV ornocrrc_f,:
6'l' opraH*3arrufl xpaHeHl4t AoKyMeHToB, cocraB Koropbrx npeAycMorpeH nyn*ou 5

Hacroruero llolox eH:zfl .

6'l' KovnJIeKToBaHae Apxzna AercKoro caAa AoKyMeHTauz, o6pasoBaBru'rM vrcfl B lrefl-
rerbHocra MBIoV <lercrzfi ca4 xorvr6l4Hr4poBaHHoro Bu1a]lb 290) r. o. carraaprr.

6-'1- Yqer AoKyueHroB, HaxoAf,rrlr4xc, Ha xpaHe HuLr BApxzne ME.4oy.
6'{' I{cnoJlb3oBaHue AoKyMeHroB, HaxoA.rrruprxcflHa xpaHeH uu n Apxrane MEIOV.
6-5' flo:roroBKa I{ cBoeBpeMeHHat repeAaqa AoKyMeHron ApxzrHoro Qon4a pocczfi-

:xofr <DerePauau Ha Ilocro.sHHoe xpaHeHze B rocyAapcrseHHrrfi (uynzqzua6nrrfi) ap-
(xB.

6'6' Mero'4'rrecKoe pyKoBoAcrBo I4 KoHTpom Sopu upoBa*Lrfl z o$op^,rreHkr.f, Aen B

IV. (Dynnquu Apxuna MBXOy
7. -{pxna MEAOy ocyqecrBr.f,er cneAyroqze Synrqzz:
7'l' opraHH3yer rIpI4eM AoKyMeHroB rocro-rrHHoro r'r BpeMeHurrx (cnurue l0 ner) cpo-

oB \paHeHH'f,' B ToM qLIcJre Iro nLIqHoMy cocraBy, o6pa:onaBlrrI4xc.f, B Ae.rlTenbHocrLr

:rp-rxnps brx rr oAp€l3AeneHr4_rrx

t[E-lo\'.

II. CocraB AoKyMeHToB Apxuna MBnOy
5. Apxnn MEAOy xpaHr4r:

a) .loq,MeHTbI IlocrorHHofo I{
qlrcJe .]ohJueHTbr rro nr{qHoMy
. J,ercnrrfi caa xou6aHrapoBaHHoro

opraHr43arryr4 vr cBoeBpeMenHofi [epeAaqefi ux n Apxun

BpeMeHHbrx (cnrrrue 10 ner) cpoKoB xpaHeHu.f,, B ToM
cocraBy, o6pa:onaBruLrecr B Ae.rrrenEHocrr4 MBAOy
BuAa J\lb 290) r. o. Canraprr;



\tEAOy <[ercrufi ca4 JVI rou6unupoBaHHoro BHAa Ns 290) r. o. Cauapbr, B coorBercr-
Brtr c )rrBepxAeHHbrM rpaSzrou.

7.2' BeAer y'rer AoKyMeHToB u Sou4oe, HaxoArrrlr4xcfl Ha xpaHeHLrr4 B Apxune
\IEIOy.

7.3. llpeacraBr.ser B rocyAapcrnennrrfi (vryuzqznanurrrfi) apxr4B yqerHbre cBeAeHr4s

o6 oSleue H cocraBe xpaHquruxc{ n Apxune MEIOy AoKyMeHron ApxunHoro Son4a
Poccttficxofi (De4epaIJHkr I4 Apyrl4x apxl4BHbrx AoKyMeHToB B coorBercrBr4r4 c rroprAKoM

roc\rapcrBeHHoro f{era AoKyMeHron ApxunHoro $ou4a Poccvrficrofi (De4epa\vru.

7.1. CwcteMaru3npyer v pzBMerrlaer AoKyMeHTbr, nocrynarcqr4e Ha xpaHeHr,re n Apxzn
\fE.foy, o6pa:onaBrrrnecr B xoAe ocyulecrBrreHnrAesreJrbHocrr4 AeTcKoro cafta.

7.5. OcyurecrBirrrer rroAroroBKy r4 [peAcraBJrf,er:

a) na paccMorpeHue I4 corJlacoBaHrle g nepruofi KoMr4ccrrr4 AeraKoro aara onncr4 Aen
nGTocHHoro xpaHeHkrs., BpeMeHHbIx (cnrtrue 10 ner) cpoKoB xpaHeHr4r, B ToM rrr{cJre no

-lttttHo\lY cocraBy, a raK)Ke aKTbI o BbrAeJreHrrrr K yHr4qro)KeHl{ro apxr4BHhrx AOKyMeHTOB,

He no.rler(aulEx xpaHeHl,lrc, aKTbI o6 yrpare AoKyMeHToB, aKThr o Her4cnpaBr4Mbrx rroBpe-

TKleH tur\ apxHBHbrx AOKyMeHTOB;

5 ) na \-rBep)KAeHI4e 3KctleprHo-rpoBepoqHofi r<ourzcczz $e4epaJrbHoro rocyAapcrBeH-
Fitrio ap\HBa HnH ynoJlHoMoqeHHoro opraHa ucrloJlHzrenurofi BJracrrr cy6rerra Poccufi-
:xol't (De:epauHu n c$epe apxuBHoro Aena (4alee - 3lIK apxrrBHofo yqpe1164euux) onlrcr4

l3-1. n ocTorHHofo xpaHeHr4f, ;

3l Ha corJlacoBaHue 3lIK apxl,IBHoro frpexAeHr4fl HJrr'r rocyAapcrBeHHoro apxvBa
:'6-"elra Poccuficrofi @e4epar\ukr (naynuqunaJrbHoro apxura) B cnyqae HaAeJreHr4.fl ero
I t\r I B€T C T B )rro luUU u II o JIH O MO IqLI'lM]a O IIU C U AeII nO nLrr{HOMy C O CTaBy ;

:r Ha corJracoBaHHe 3IIK apxrIBHoro 1^ryexqeHnrfl unv rocyAapcrBeHHoro apxvBa
r'fxra Poccufcxof @e4epa\vu (naynuqunuurbHoro apxuna) B cnytrae HaAeJreHr4{ ero
r\orB€TcrB\ToITIHMI4 rroJlHoMoqr4flMkr aKTbr o6 yrpare AoKyMeHToB, aKTbr o Her{cnpaBrr-

.-\ NOBPC'KACHHf,X APXIIBHbIX AOKYMCHTOB;

: I Ha \-rBep)KAeHue 3aBeAyroqeMy MBAOy orII4cIt Aen rrocro.f,HHoro xpaHeHr4r, orpr-
E BE\e\IeHurrx (cnlrure 10 ner) cpor<oB xpaHeHvrfl)B ToM qncJre orrr4cg Aen 11o nr4rrHoMy

c\-TaB\. aKTbI O BbIAeJTeHLII4 K yHHqrOXeHLrro apxI,rBHbIX AOKyMeHTOB, He noAne)Kaulx

FaHeHIllo- aKTbI o6 yrpare.AoKyMeHToB, aKTbr o Her4crrpaBprMbrx [oBpe)KAeHr,r{x apxr4B-

bJ\ -lox\-\leHroB, yrBep)KAeHHbIe (couacoeanurre) S|IK r{nr4 rocyAapcrBeHHbrM apxu-
ort cr'Srexra Poccr,rficrofi Oe4epaqrara (vryHuqrarraJrbHbrM apxzBou) n cnyvae HaAeJreHr4-rr

ro c ooTBeTc TByIOqr4Mt4 rroJrHoMoqlrrMtr.



7-6- OpraHrcyer nepeAarly AoKyMeHron ApxnnHoro Son4a Poccuficrcofi @e4ep a\vu
Fr lxErorrrHoe xpaHeHne B rocyAapcrBeHHbrfi (rrynuqrzrr€urbHbrfi ) apxzn.

7-7- Oprarur:yer I4 npoBoAI4T gKcneprr,r3y rleHHocrr4 AoKyMeHToB BpeMeHHbrx (ceurue
ICr) cpoxoB xpaHeHvrfl., Haxo/L-f,rlrD(c.f, Ha xpaHelnkr B Apxune MBIOy, B rlemx o16o-
.uyreFroB IJIA BKJrIoqeHu[ B cocran ApxraaHoro Qon4a Pocczficrofi @e4ep arlpr1, a

Bf,T'TRTJEIilUI AOKYMEHTOB, HC NOANC)KAIIIIIX A€rNbHEfi UTEVTY XPAHEHKIIO.

7a- rlpoBolum Mepoupl{f,Tuq r'o o6ecne.reHr{ro coxpaHHocr'r AoKyMeHToB, HaxoA-f,-

Ba )parreHrrn B Apmne AsrcKono eara.
7-9- opramryer mQoprnrpoBaHrre pyKoBo,{crBaHpa6oruzroB opraHlr3arlnvo cocra-
r oorcpralxa noryrcrroB Apxma MEAOy.
7-t0- HEfq$P}Er nomeonanenefi ro BorrpocaM MecroHaxo)KAeHLr{ apxuBHbrx

7-l t- opwyer BEIrary AoIgrMeHroB u Aen 4nx pa6orbr B qrlruurbHovr (upocuorpo;
) orc ErE m BpeMeHHoe rroJrb3oBaHlre.

7'lL llcnomrer 3anpocbl rloJrb3onatenefi, BbrAaer apxr4BHhre Konur4 AoKyMeHToB, ap-
TI]INCN E APXIIBHbIE CNPABKLI.

7-t3- BcET yeer Ectronb3oBaHLrflAoKyMeHron Apxzna MEAoy.
t-f{ Cqn 0ona rlorlb3oBaHux Apxzna MBIOV u opralrtyer ero rrcrroJrb3oBaHrre.
t-15- eyurrurrer BeAeH?Ie cnpaBoqHo-rrorrcKoBbrx cpeAcrB K AoKyMeHrau Apxzna

7-16' Y-ruyet a paapa6orKe AoKyt!{eHroB AercKoro caAa no BonpocaM apxriBHoro
I-UpoE3BOACTBa.

TJZ -(bmaer MeroAr{rrecrryrc rroMorqF :

ltqde AeIIolpoE3BoAcrBa AercKoro caAa B cocraBJr eHarpr HoMeHKJrarypbr Aen, 6op-
a oQoprrnneHnlr Aen;

cf cryyrrlrplrhrM roApiBAeneHLIflM vr pa6ornzxaM AercKoro caAa B rroAroroBKe .rloKv-
r tr€peAarre n Apxzn MEIOV.

;

V. Ifpana Apxnna MEAOy

t Apm MEAOY r4Meer npaBo:

e) npeacraBrlf,Tb 3aBeAyloqeMy rercKrrM aAoM rrpeAno)K e'krfl rro coBeprrreHcrBoBa-
OPmHTaIU4LI XpaHeHLI.[' KOMIIJIeKToBaHkIfl, yqeTa II ucIIoJIb3OBaHII.f, apXLIBHhTX Ao-

n Apruree MEAOV;



6) raupamrBarb B crpyKTypHhrx rroAp€BAeJreHkrrx AercKoro caAa cBeAeHprf,, neo6xo4r,r-

fc rrr @oru Apxrana MEIOY;

I tl raEarE peKoMeHAarIVh crpyKTypHhrM rroApa3AeJreHr4rM opraHn3ar\prr4 no BonpocaM,

K KoMnereHrlr.ilr Apxr,rna ME{OY;
rf n{oplatpoBarb crpyKTypHhre roApa3AefleHlr-f, AercKoro aa/La o neo6xoAr4Mocrr,r re-

-Drlrrerrron a Apxun MEr{OY B coorBercrBur4 c yrBep)KAeHHbrM rpa$urcovr;

rf nFrnrrrrzTb flacrHe B 3ace.IlaHun< I{enrpamuofi eKcneprHo rrpoBepo.rHofi KoMr4c-

g Oe:epanrHov apxIrBHoM aner{rcrBe, 3lIK apxr4BHoro yqpexAeHrufl.
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